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Command:

Buttonwillow
DVS on

Central
Number:

Evaluated by:

Officer Justin Olson
Date:

11252009
Assisted by:

N/A
Date:

::=::::::::::::::::::::==:::::--::::::-- :::::::=:::=:::: ::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancies and/or def ciencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up andior corrective action(s) taken. lf this form is used as a Follow-up

I nspeciion, the "Follow-uP tion" box shall be marked and only defìcient items need to be re-inspected

TYPE OF INSPECTION

tr Division Level X Command Level

l--l Executive Office Level f lVoluntarv self-lnspection

Follow-up Required:

l-l Yes X lrlo

! Follow-up lnspection

Date:

12092009

For applicable policy, refer to. GO 40.6

1. lf the commander became aware that another
agency or organizalion is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aooropriate assistant commissioner?

X Yes X I'lo L] N/A Remarks:

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
imolementations?

X Yes !No Ivn Remarks:

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

X Yes INo n ruin Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expend itures?

X Yes XNo n ¡un Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

X Yes trNo ! N/A Remarks:

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparinq concept paper budgets?

X Yes ! tlo T N/A Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Cornmand Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
'1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

E Yes I t'lo XruN Remarks:

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desiqnated alternate?

X Yes ! l,lo tr ru¡n Remarks:

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed th rou gh
GMU?

X Yes INo I N/A Remarks:

'10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exceotion of oersonnel costs?

X ves ! t'lo T ¡¡¡N Remarks:

11. Are quarterly progress reports fon¡irarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

X Yes I I'lo ! N¡n Remarks:

12. Are all requirements of the grant agreement and
MOU beinq met? X Yes l-l trlo tr ruln Remarks:

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

X Yes INo tr ¡yn Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name? X Yes I t¡o tr ruln Remarks:

15, Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Reoort. Form OTS-25?

tr Yes trNo Xvn Remarks:

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant aqreement?

X Yes ! tlo ! ¡r¡n Remarks:

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

I Yes I l'¡o X N/A Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federal Standard,Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
reouests received bv the Department of Finance?

! Yes INo X ¡¡¡n Remarks:

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in

Control Section 28.00 of the annual Budqet Act?
fl Yes trNo X ru¡n Remarks:

20. Are grant funds being used for their intended
purpose? X Yes nNo I ¡l¡n Remarks:

21 Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundinq aoencv?

! Yes fruo Xrun Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

tr Yes INo X Nln Remarks:

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Prosram?

X Yes I t'lo nvn Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

X Yes nNo I N/A Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

X Yes ! l.lo ! ru¡n Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

X Yes I lr¡o tr ¡r¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENI OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page I of 3

Command:

Foft Teion
Division:
Central

Number
b

Evaluated by:

Sergeant M. Rhoades, #9242
Date:

10-6-2009
Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieè andior defÌciencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Excepilons Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

l-l Executive Office Level [l Voluntarv Self-lnspection

Follow-up Required:

l-l Yes X ruo

! Follow-up lnspection /-f

Date:

la - ü- ¿ø7

For applicable policy, refer to: GO 40.6

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the

appropriate assistant commissioner?

I Yes n ¡¡o X ¡yn Remarks:

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

! ves X t¡o tr n¡n Remarks:

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

E ves X trlo ! nle Remarks:

4. Has the commander ensured grant funds are not
belng reallocated to fund other programs or used for
non-reimbursable overtime expend itures?

X ves nNo f nln Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

tr Yes ENo x N/A Remarks:

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparinq concept paper budqets?

E Yes nNo X n¡n Remarks.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PAÏROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided

by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
'1250) being submitted to OTS for all grant projects

coded as "for local benefit"?

[] Yes DNo X ru¡n Remarks:

B. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desiqnated alternate?

I Yes nno X ruln Remarks:

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant

funding agencies coordinated/processed through
GMU?

! ves []No X ruln Remarks:

10. Are all expenditures of grant funds approved by GMU

prior to entering into any obligations, with the
exception of personnel costs?

n Yes !No Xvn Remarks:

1'1. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

X Yes nNo E ruln Remarks:

lZ nre àn requirements of the grant agreement and

MOU beinq met? X Yes l-l I'lo l-l vn Remarks

tg. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

! Yes nNo Xvn Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name? X Yes nNo !vn Remarks:

15 Are all purchases of granlfunded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Reoort. Form OTS-25?

fl Yes ENo X ruln Remarks:

16. Has grant funded equipment been inspected to

ensure it is being utilized in accordance with the

resoective qra nt aqreement?
X Yes I l,lo I N/A Remarks:

lZ-¿tre applcations for federal funds in accordance with

Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the

Governor's office prior to submission to the
appropriate federal authoritY?
This would include any of the following:

. Applications for federal funds which are not

included in the budget approved by the

Governor.
. Applications for federal funds which exceed

the amount specified in the budget.

n Yes INo Xvn Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PAÏROL

COTVIMAND I NSPECTION PROG RAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

I Yes []No X ruln Remarks:

'19. Has any request for unanticipated federalfunds met
the criteria for legislative notification set forth in

Control Section 28.00 of the annual Budget Act?
n Yes tr tlo X ruln Remarks:

20. Are grant funds being used for their intended
purpose? X Yes n ¡lo I ruln Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assisiance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundinq agency?

D Yes ENo x N/A Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqency?

I ves INo X ruln Remarks:

er¿restiöhlstz3{thiöÛq'hi¿63'1öé'ifàin'dtitãt}i'êgc'üãfrtsr?Mfirrägen
23 Has GMU prepared an annual Management

Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Proqram?

! ves ENo trvn Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and

Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes ! tlo E rula Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

E Yes []No T ¡¡In Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

n Yes INo I ¡¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMANÐ INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

l1s_"_Ii 3::::::: __::::::::::===::==:::::i:::::::::::::::
INISTRUCTIONS'This c.iocumenl shall l¡e typed, Check appropriate boxes as necessary, orfill in the blanks as indicated. Enter the chapter
number of tlre inspection in the C lrapier lnspeciiorr number Under "Forward to:" enter the next level of command where the documenl
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggesiions for statewide
improvement, identifìed defciencies, corrective action plans A CHP 51 Memorandum may be used if additional space is required

Command:
Sonora Area

Division
Central

Chapter:
6

lrrspected by:
A K Pittman

Date:
1211012009

TYPE OF INSPECTION

! Division Level X Command Level

! Executive Office Level

Total hours expended on the
inspection:

10

X Corrective Action Plan lncluded

I Attachments lncluded

Follov\/-up Required:

[-l Yes X tlo

Forward to.

Due Date; iì:. ., -;:r,.,,,,.::
. .;li:..";, r. ri _, r'

Í i'irii¡1iiir';i;'

lnspector's Comments Reqarding lnnovative Practices: None

Command Su stions for Statewide lmprovement: None

lnspector's Findings: Grant Management: No inconsistencies with deparlmental policies or procedures
were found during this inspection.

Command Oveftime: (6) "RDO" is not being written in the "Notes'' section of the CHP 415 for oveÌtime
worked on a reoular dav ofi.

Comrnander's Response: X Concur or I Do Not Concul (Do Not Concur shall document basis for response)

lnspector's Comments: Shall address non concurrence by commander (e.9,, findings revised, findings unchanged,
etc,

CHP 680A (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:
Sonora Area

Divislon
Central

Chapter:
6

lnspected by:
A K Pittman

Da[e:
12t10t2009

Corrective Action Plan/Timeline: Command Oveftime: (6) A briefrng item has been prepared and
placed rn the Area Briefing Book to address and mitigate this issue and bring Sonora Area in
cornpliance with depaftmental poli

l_J Employee would like to discuss this reporl with
the reviewer.
(See HPM 9.1, ChapterB for aopeal procedures.)

COMMANDER'S SIGNATURE

<-r' / ',(' )Õ-{-Æ, Lt-.
INSPhU I OK'S-Þlt{NA IJrlltffi7u-

L_.1 Reviewer discussed this report wiih
employee

D Concur ! Do not concur

REVIEWER'S SIGNATURE DATE

CHP 680A (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

GOMMAND INSPECT'ION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

Sonora
Division:
Central

Number:
425

Evaluated by:

A. K. Pittman
Date l2l1Ol2OO9

Assisted by: N/A Date:

::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated Any discrepancies with policy,
applicable legal statues, or def ciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deflciencies shall be documented on an Excepiions Document and addressed to the next level of command.
Fudhermore,theExceptionsDocumenlshall includeanyfollow-upand/orcorrectiveaction(s) taken, lfthisformisusedasaFollow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

I Division Level X Command Level

l-l Executive Office Level l-l Voluntarv Self-lnspection

Lead lnspector's Signature:

416%--<LT
Follow-up Required:

l-l Yes X tlo
f] Follow-up lnspection

Commander's Signature:

a
/T - r'Yto-.2,a ¿7.

Date:

rt/r/of

For applicable policy, refer to: GO 40.6

L lf the commander became aware that another
agency or organization is proposing or has submitted
a grani application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

! Yes INo Xvn Remarks: Commander is not
aware of any agency in the
Sonora Area submitting a
grant applrcation as
described.

2. Has OTS grant fundrng, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies system development or program
implementations?

I Yes ENo X ruln Remarks: Services described
not required.

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffrc Safety
Admrnistration?

X Yes ENo E ru¡n Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expend itures?

X Yes n ¡lo I nln Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

tr ves INo X ruln Remarks: No concept papers
oenerated

6 Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparinq conceÞt paper budqets?

n Yes ENo X nln Remarks: No concept paper
budqets prepared.

CHP 6B0P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Cornmand Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

[] Yes I l.lo Xvn Remarks: No grant projects
coded "for local benefit"
submitted.

B. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desionated alternate?

f Yes E trlo tr N/A Remarks:

9 Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

X Yes nruo I ruln Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

X Yes INo fl N/A Remarks:

11 Are quarlerly progress reports fon¡yarded though
channels to GMU in accordance with the instructions
contained in the associaied proiect MOU?

X ves XNo fvn Remarks;

12. Are allrequirements of the grant agreement and
MOU beino met? X Yes l-l tlo N N/A Remarks:

13 ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
proiect?

X Yes INo Ivn Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name? f, ves ENo fl N/A Remarks:

15 Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report. Form OTS-25?

E Yes n ¡,¡o X N/A Remarks: No purchases over $5,000
were made by this comrnand.

16 Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

X Yes E l,¡o fl N/A Remarks:

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prror to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount speciÍied in the budqet

I Yes nNo Xvn Remarks: No applications for federal
funds were initiated by this command

CHP 680P (Rev 02-09) OPI 010



Page 3 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18 ls a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Departmeni of Finance?

I Yes nNo X nrn Remarks: No unbudgeted grant
requests were made by this
command,

'19. Has any request for unanticipated federal funds met
the criteria for legislative notification sei forth in
Control Section 28.00 of the annual Budget Act?

f Yes I t'lo X nln Remarks: No request for
unanticipated federal funds were
initiated bv this command

20. Are grant funds being used for their intended
purpose? X Yes X trto ! nln Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assrstance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the fundino aoencv?

I Yes nruo X ruln Remarks: No grant applications
related to the Motor Carrier Safety
Assistance Program were iniiiated by
this command.

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundino aoencv?

D Yes nruo X nln Remarks: No grant applications
relaied to Homeland Security were
initiated by this command

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Deparlment's Highway
Safetv Proqram?

I Yes X trto X ruln Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

tr Yes E llo X ¡¡ln Remarks:

25 Did GMU route copres of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the oroiect?

I Yes INo Evn Remarks:

26. Was a Memorandum of Understanding between
involved commands outlrning the responsibilities of
each command oreoared and distributed bv GMU?

! Yes I t'lo I ¡r¡n Remarks:
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STATE OF CALIFORNIA
oEPARnENT Or CALIFORNIA HIC+{WAY PATFOL

COMMAND INSPECTION PROGRAM
INSPEGTION CHECKLIST
Chapter ô
Command Grant Management

CI-TÐ GVIF

Grapevine
lnso. Fac.

urwatol:

C,entral

NumÞer:

Evâlurteo oy:

S. Netzer, Lt,
Dalc:

11t19t2009

N/A
Oele:

PA6E IT/L3

Page 1 of 3

INSTRUCTIONS: Anewer individual items wilh Yeg" or "No'answerg, or flll in the blanke as indicated, Any discrepenciæ with Policy,
eølicable legal slaluet, or daficienciss nslod in the inspections shall be commenled on via the "Remark¡'soclion. Addilionâlly, such
cüscrepencics and/or daficiencbe shall b€ documented on sn Excepllons Document and addres¡sd to lho nert level of command.
Furlhermore, lhe Exceptionc Document shall include any followup andlor conecliw actkrn(s) taken. lf thþ lorm þ ßed â3 e Follow-up
lnspection, lhe "Follow-up lnEpsct¡on" box shall be marked and only deñcient ilems need to be re-inspected

TYPE OF INSPECTION

fl Division Level Elcommand Level

f-l Executive Office Level f"l Voluntarv Self-lnsoection

Leed ln3pedof s Signrlufe;

S Netzer

Follow-up Required:

I Yes Xl tto
! foltow-up lnspection

Dela:

I 1/19/2009

For applicable policy, refer to: GO 40,6

1. lf lhe commander beçame awere that enother
agency or organieatíon is proposing or has submÌtted
e grant applicetion to a tunding âgency other than the
Office of Traffic Safety (OTS) that appeâfs to focus
e¡ [¡sffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aoorooriate asslsf ant commissioner?

E ves El¡lo E ¡¡rn Remarks:

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety.related activities
for the purpose of conducting inventories, need and
engineering sludies, system development or progrem
imole¡nentalions?

flYes E ¡,¡o EINrn Remarks:

3 Has lhe command sought grant tunding to assist with
lhe expenses a$ocieted with the priority programs
identified by the Nátional Highway Traffic Safety
Adminlstralion?

E Yes E tlo E N/A Remarke:

4 Hes the commander ensured grent funds ar€ not
being reallocated to fund other programs or used for
non-reirnbursable overtime exoenditures?

[f ves ENo E ¡¡n Remarks:

5 Are concept papers regarding grant funding
submitted through channels lo Grants Management
Unit IGMUI?

! ves ENo Elxre Remafts;

6. Was GMU contacted to dêtermin€ lhe cunent
personnel billing rates used for grant projects when
oreoarino conceDl môer budoPts?

E Yes E ¡¡o I rurn Remarks

CIP 860P {Rov.02{9) OPI 010
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STATE OF CALIFOFNIA
OEPARll,lENr OF CÁUFORNIA Hlcfn¡/AY PATROL

COMMAND INSPECTION PROGRAIUI
II*SPECTION CHECKLIST
Chapter 6
Command Grant Manageñìent

CiI+ GVIF PAGE 7?/L3

Page 2of3

7. ls supporting documentalion of consent and
ecceptence (of the work, goods. or servieæs provlded
by the state on behalf of e locelgovemment egerìcy
as required by 23 code of Federal Regulations Part
1250) being submitted to OTS for allgrant projects
coded as "for local benefit'?

I Yes D tlo El t¡l¡ Remarxs:

8. Wefe ell copies of the granl pfoj€ct egfeements,
revisions, and claim invoices signed by he Project
Direclor. or desionated altefnete?

I Yee DNo I ¡¡n Remarks:

9, Were all lnquiries or correspondence conceming the
availability of grent funds or other contacts vrith grent
funding agencies coordinated/processed th rou gh
GMU?

! yes D tlo Elrun Remed(s:

10. Are all expenditures 0f grent funds approved by GMU
prior tro entering into any obligations, with the
exceolion of oensonnel costs?

I Yes EHo EI N/A Fleme*e:

11. Are qusrterly progress reports foruarded though
channels to GMU in accordance with the instructions
contained in the eôsocleled proiect MOU?

E Yes DHo E ¡¡l¡ Rcmâttsi

12. Ne all requirements of the grant agreement and
MOU beino met? l''l Yes D t¡o trl¡¡n Reme¡ke:

13. ls a finel projest report being prepârêd in eccoftþnce
wilh the funding agency ard departmental
requirements upon the termination of the grant
oroiecr?

E Yes DHo I ¡¡l¡ RÊmühsì

14. Does every invoice assoçiated with a grant funded
prorect çontain the project numþer and name? EJves D t¡o El ¡y¡ Remarhs:

15. Are ell purchases of grant-lunded equipment
acquired under an OTS grant exceeding a unit cost
of $5,@0 being documented on ân Equ¡pment
Report, Form OTS-25?

D ves E ¡¡o Elrun Rem¡rks:

16. Has grant funded equipment been inspected to
ensure it ls being utilized in accordance with the
respect¡ve q rant aqreement?

E Yes Eruo EIN/A RefiÐft3:

17. Ane applications for bderal funds in accordance wíth
Governrnent Code Section 13326 inclucling obtainlng' 
approvalfrorh the Department of Finance ándlor the
Govemor's office prìor to subrnission to the
appropriate federat authority?
This would include any of the following:

. , Applications for federal funds which are nol
included ¡n the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet,

flYes Eruo E¡ N/A Rornail¡:

cHp 880P (R8v tP-¡'g) OPt0!0
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STATE OF CAIIFORN!\
DEPARÎMENT OF CåLIFORNIA HIG}IA'AY PATROI.

COMMAND INSPECNON PROGRAM
tNsPECTlOll Cr{EC KLTST
Chapter6
Command Grant MarugerrÌerìt

+Note:

Àrea has not received grânt overtime in this past year.

CI-F GUIF PAGE T3IL3

Page 3 of3

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeled grant
reouesls rgceived bv thc Deoartment of Finance?

ftYes E tlo I tU¡ R¿mrrlrs:

19, f'las any request for unanticipated federal funds met
the criteriâ lor legislative notifigation set forth in
Conlrol Sectlon 28.@ of the annuel Budset Ac't?

E Yes ËHo E Hrn Rgmark¡:

20. Are grant funds being used for their inlended
Þurpose? E ves fl¡lo El N/A Remrlkß:

21. Are grant ¡rppl¡cations relaled to the Motor ÇeftaeÍ
Safe$ Assistârìce Program (MCSAP) belng routed
through the CommercialVehicle Seclion before they
are submitted to the fundino aoencv?

Elves D r.lo ffl rr¡l¡ Rêmei(Ê:

22. Ne grånt applications related to the l-lomelEnd
Security Grant Progrem boing routed through the
Emergency Operations Section bebre th6y are
submitted to thc fundino aoencv?

flves EHo I llre Romeús:

23. Has GMU prepared an annualManagement
Memorandum to be disseminated to âllcommanders
soliciting participation in the Dopartmenfs Hþhway
Safetv Prooram?

I Yes D r.¡o E N/A Remarts:

24. Did GMU send the concept paper as an attachment
to â mqnoråndum through the Planning and Analysis
Division lo AÊsistant Commissioner, Fþld, and
Asgistant Commissioner, Staff, end lheir Executive
Assistants?

E Yes Eruo E N/A Remarks:

25. Did GMU route copies of the Draft Grant Agreement
L¡sing the CHP Form 60, Staff Sr,rrnmary Statement,
lo all commencls with responsibility for or that have
an interest in the oroiect?

D ves E t¡o n N/A Remarks:

26. Was a Memorandum of Understancling between
involved commencls outlining the responsibilities ol
each command Drepared and distributed bv GMU?

D Yes Druo Evn Remarks:

CHP 6lt0P lRw, oz-lttl OPI0lO
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STA'IE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

::=:::=::::::::::::::::::::=::::::_::::=::::::::::::::::::::::::::=::::::::::::=

s as indicated
via the ,,Remar 

ñ'
addressed to t

upup
ted.

L. E. McGuire, lD 12883

TYPE OF INSPECTION

! Division Level X Command Level

Executive Office Level Voluntary Self-l nspection
Follow-up Required:

Yes X trlo

fl Follow-up lnspection )-42'
For applicable policy, refer to: GO 40.6

1. tr rne commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office-of Traffic Safety (OTS) inaiappêars to focus
on traffic safety goals clearly within ihe jurisdiction of
the Department, did the commander noiify the

lopltate assistant commissioner?

Remarks: The commander is
not aware of any other
agencies submitting a
proposal affecting CHp
jurisdiction.

Has OTS grant fu
Plan, been sought for tra
lor the purpose of conducting inventories, need and
engineering studies, system devetopmeni or program

tatlons?

Remarks: The Bakersfield
Area has received at least
one grant every year for at
least the last five

Remarks

3 Has the co
the expens I with the priority programs
identified by the Nationat Highway Traffit'Safãty
Administration?

non-reimbursable overtime ex

4. Hasthecommandereñffi
being reallocated to fund othei programs or used for

5 Areconceptpapers@
:.ubmtt_e.d th rou g h cha n n ets to 

-G 
rants Manãgement

Unit (GMU)? Remarks:

contacted to determine the curient
billing rates used for grant projects when

6. Was GMU
personnel

Remarks:

cHP 6B0P /Rei 02 t3) oPt û10



Page 2 of3
STA'IE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documenffi
n Yes nruo X ru¡n Remarks; No grants have

been submitted coded as,,for
local benefit."

y vvr ç qI uvprEÞ ut Lt ts gtilf tt proJect agregments,
revisions, and claim invoices signed by the project
Director, or desionated alternatÁ?

X yes n ¡¡o n ¡¡¡n Remarks:

v ver e qr r rvur rcù ur uor f esponoencg concernlng the
availability of grant funds or other contacts with 

-grant

fypd inO agencies coordi nated/processed th rou g ñ
GMU?

I Yes n ¡lo Ivn Remarks:

^rs qr ç^yuruu.ures ut grant runos approved by GMU
prior to entering into any obligations, with the
exception of oersonnel costs?

fi ves nruo I ru¡n Remarks:

^, ç vucil r.çr ry ptugr ess repofiS Tofwafoed though
channels to GMU in accordance with the instructions
contained in the as-sociafed nrnianr Àrñt t?

X Yes nNo nvn Remarks:

r¿. ^rs dr rELlureltetìts oT tne grant agreement and
MOU beinq met?

4a l^^G-^r^--:^-1 

-

X Yes I ¡to l-l ¡¡¡n Remarks:
,v. ,e q,rror pruJyrr( tcput L uetfìg pfepafeo ln aCCOfdance

with the funding agency and departmental
requirements upon the termination of the grant

! ves []ruo X ¡¡tn Remarks: The final project report for
the grant that expired in 2009 was
completed by the Project Director.

uvço çvç¡ y r rvurue dssoctaleo wlln a grant tunded
project contain the project number and name? n Yes E tt¡o X ru¡n Remarks: No grant funded equipment

was purchased in 2009

^r cd nt-tun0ed eqUtpmentacqui grant exceeding a unit cost
of $5, nted on an Equr:pment
Repo

! Yes fruo X ttn Remarks: No grant funded equipment
was purchased in 2009

. ,,qo yrqilr ruiluuu equtptlìenI Ogen lnSpected tO
ensure it is being utilized in accordance with the
respective grant agreement?

I ves E t'lo E ru¡n Remarks:

/-\rc ¿rppilc:auons lof Íeoefal ïUndS tn accOrdance with
Government Code Section 13326 including obtaining
approval from the Department of Finance ãnd/or thJ
Governor's office prior to submission to the
appropriate federa I authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet

I Yes Iruo X ¡ltn Remarks: Area has not submitted any
grant requests that qualify.

CHP 6BoP (Rev 02 09) Opt 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federa
FederalAs
Clearinghouse for all approved unbudgeted grant
requests received bv the Deoartment Ãf Finqn^o?

n yes fl ruo X ruln Remarks: Area has not submitted any
grant requests that qualify

, ,qo qrry r('Vusùr tut ur¡arìUctpa[eq Ìeoefal rundS met
the criteria for legislative notification set forth in
COntfOl SeCtion 28 00 of fhe annral Rrrr{nor Â¡rc

n Yes nruo X ruln Remarks: Area has not submitted any
grant requests that qualify,^^ v y, qr rr rurrvù uçll tg uscu tul Lfì(ilI lntenoe0

purpose?

a1 A-^^-^^L---i:--

I Yes nruo I ru¡n Remarks:

¿ \r u yr qr rr qppilrJdt.tut ts ¡ etaleq Io Ine lvlotor uarngr
Safety Assistance Program (MCSAp) being routed
through the CommercialVehicle Seciion bðfore they
are submitted to the fundino âoennr¡?

flves ! trlo X ru¡n Remarks: Area has not submitted any
grant requests that qualify

1-. ^t ç vrarr dppruduuf ts retateo Io tng Homeland
Security Grant program being routed through the
Emergency Operations Section before they-are

n Yes nruo Xvn Rema¡ks: Area has not submitted any
grant requests that qualify

23

a

I Yes tr tlo ! ru¡n Remarks:

toa sananacnment

Divi ning and Analysis

Ass ,fJilt,åI,,""
Assistants?

! ves Iruo []vn Remarks:

aft Grant Agreement
ummary Statement,
ility for or that have

f, ves !ruo tr nln Remarks:

i n v o r v e d "o,, u,iJj' !i i i.:ii i;5 l:Jffi ,i; fffi å: .,
each command prepared and distributed bv GMU?

I ves Iruo E ruln Remarks:

CHP 6B0P (Rev 02 09) Opt010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

MCSU
Dv rsron:

Central
Chapter:

Chapter 6
lnspected by:

G. Kawahata
Date:

12t14t09

Page 1 of 2
::::::::::::::::::::::::::::::::::::::::

INSTRUCTIONS: This document shall be typed. Check appropriale boxes as necessary, or fìll in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified defciencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

n Division Level X Command Level

! Executive Office Level

Total hours expended on the
inspection:

2.0 hours

!

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

ll Yes X ¡to

Fonryard to:

Due Date:

Chapter lnspection: Ghapter 6 - Command Grant Management

lnspector's Comments Reqardinq lnnovative Practices:

Command estions for Statewide lmprovement:

s Findinqs:
All overtime is managed in accordance with Departmental policies and procedures.

Commander's Resoonse: l-l Concur or i-ì Do Not Concur (Do Not Concur shall document basis for

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Command:

MCSU
Division:

Central
Chapter:

Chapter 6
lnspected by:

G. Kawahata
Date:

12t14t09

l_J Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter I for appeal procedures.)

COMMANDER'S SIGNATURE DATE

INSPECTOR'S SIGNATURE DATE

ll Reviewer discussed this report with
employee

n Concur n oo not concur

REVIEWER'S SIGNATURE DATE

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

MCSU
Division:

Central
Number

Evaluated by:

G. Kawahata
Date:

12t14t2009
Assisted by: Date:

::::::::::::::::::::::::::::::--
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

n Division Level X Command Level

l-l Executive Office Level l-l Voluntarv Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

l-l Yes X l,to

n Follow-up lnspection
Commander's Signature: uate:

For applicable policy, refer to: GO 40.6

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

E yes ENo X fr¡¡n Remarks: Not applicable to
this Unit

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

n Yes nruo X N/A Remarks: Not applicable to
this Unit

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffìc Safety
Administration?

n ves n r.¡o X ruln Remarks: Not applicable to
this Unit

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expend itures?

X Yes X tto n N/A Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

n Yes E ¡¡o X ru¡n Remarks: Not applicable to
this Unit

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
oreparinq conceot paoer budoets?

E Yes nruo X N/A Remarks: Not applicable to
this Unit

CHP 680P (Rev 02-09) OPI 010



Page 2 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services providéd
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

tr Yes n f,lo X ruln Remarks: Not applicable to
this Unit

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director. or desionated alternate?

E Yes nruo X N¡n Remarks: Not applicable to
this Unit

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
fu nding agencies coord i nated/processed throu g h
GMU?

n Yes nruo X ru¡n Remarks: Not applicable to
this Unit

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exceotion of personnel costs?

n Yes nruo X ru¡n Remarks: Not applicable to this
Unit

11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

! Yes Druo X Nln Remarks: Not applicable to this
Unit

12. Are all requirements of the grant agreement and
MOU being met? n Yes ENo X ruln Remarks: Not applicable to this

Unit
13. ls a final project report being prepared in accordance

with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

E Yes nruo x N/A Remarks: Not applicable to this
Unit

14. Does every invoice associated with a grant funded
project contain the project number and name? n Yes n ¡lo Xvn Remarks: Not applicable to this

Unit

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report. Form OTS-25?

n Yes nruo X ruln Remarks: Not applicable to this
Unit

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

I Yes nruo Xrun Remarks: Not applicable to this
Unit

17 . Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed' the amount specified in the budqet.

! Yes nruo X N/A Remarks: Not applicable to this
Unit

CHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARIMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federal Standard Form424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

! Yes nruo X N/A Remarks: Not applicable to this
Unit

19. Has any request for unanticipated federalfunds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

E Yes n ¡lo Xvn Remarks: Not applicable to this
Unit

20. Are grant funds being used for their intended
purpose? X Yes n r.¡o n ruln Remarks:

21 Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundino aoencv?

X Yes E t¡o n ru¡n Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

tr Yes n ¡lo Xvn Rema Not applicable to this
Unit rxs:

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Proqram?

n Yes n ¡lo x N/A Remarks: Not applicable to
this Unit

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

! Yes nruo X ruln Remarks: Not applicable to
this Unit

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

n Yes E Irto X ruln Remarks: Not applicable to
this Unit

26, Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command preoared and distributed bv GMU?

! Yes ENo X ru¡n Remarks: Not applicable to
this Unit

CHP 680P (Rev 02-09) 0Pl 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

GOMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1of 3

Command:

Central Division
D¡v¡sion:

Central
Number:

Six
Evaluated by:

Serqeant S. Goddard, lD 15220
Date:

1210912009
Assisted by:

AGPA P. Heintz, |D410585
Date:

1210912009

INSTRUCTIoNS: Answer individual items with "yes" or "No" ansûers, or Íill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deflciencies noted in the inspections shall be commented on via the "Remarks" section Additionally' such

discrepancieõ and/or deficiencies shall be documented bn an Exceptions Document and addressed to the next level of command'

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the lnspection" box shall be marked and only defìcient ¡tems ngrqle leie1nep9

Lead lnspector's Signature:
TYPE OF INSPECTION

! Division Level X Command Level

n Executive Office Level E Voluntary Self-l

S: €.-2! Foltow-up lnspection
Follow-up Required:

Yes X No

For applicable policy, refer to: GO 40.6

: ff a "No" or "N/4" box is checked, the "Remarks" section s

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the

te assistant commissioner?
2. Has OTS grant funding, through the Highway Safety

Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

Remarks:
4. Has the commander ensured grant funds are not

being reallocated to fund other programs or used for
non-reimbursable overtime expend itures?

5. Are concept papers regarding grant funding
submitted through channels to Grants Management

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when

CHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7 , ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

X Yes D tlo n ru¡n Remarks:

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desiqnated alternate?

E Yes nNo X ru¡N Remarks: Handled through
Grants Man. Unit (GMU)

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

X Yes nNo n N/A Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

X Yes ENo nvn Remarks:

11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

X Yes nNo nvn Remarks:

12. Are all requirements of the grant agreement and
MOU beinq met? X Yes l-l trlo l-l ru¡n Remarks:

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

E Yes nNo X ru¡n Remarks: Handled bY GMU

14. Does every invoice associated with a grant funded
project contain the project number and name? X Yes !No ! N/A Remarks:

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Reoort. Form OTS-25?

n Yes lNo x N/A Remarks: Handled bY GMU

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

X Yes lNo Evn Remarks:

17. Are applications for federal funds in accordance with
Government Code Seotion 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in ine budget approved by the
Governor.

. Applications for federal funds which exceed
the amount soecified in the budqet.

n Yes nruo X N/A RemarKs:

cHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

n Yes X ¡lo X ru¡N Remarks:

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

n Yes INo Xvn Remarks:

20. Are grant funds being used for their intended
purpose? X Yes nruo n ruln Remarks:

21 . Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundino aoencv?

X Yes I Irto n ¡¡¡n Remarks:

22 Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submittecl to the fundino aoencv?

X Yes nNo n ru¡n Remarks:

23. Has GMU prepared an annual Management
Memorandum to be disseminated to allcommanders
soliciting participation in the Department's Highway
Safetv Proqram?

n Yes nruo E ruln Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n ves nruo n u¡n Remarks:

25, Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the oroiect?

n Yes Iruo n ruln Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

n Yes nNo T ru¡N Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

Coalinqa
Division:

Central
N umber:

495
Evaluated by:

Serqeant J. Hunt, #15778
Date:

June 1 8, 2009
Assisted by: Date:

:::::::::::-:::::::::::__:-::::::::::::::::::::::-:::: :::::::::::::::::
.INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, orfill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or defìciencies noted in the inspeciions shall be commented on via the "Remarks" section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Fu¡lhermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
ficient items need to be re-inspected.

TYPE OF INSPECTION

!.Division Level X Command Level

l-l Executive Office Level I Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

I-l Yes X ruo

I Follow-up lnspection Uû^no"t" 
signature:

ê?e

Date:

A,/^/rt

For applicable policy, refer to: GO 40.6

¿J?if óï,íêÌä1ä'rÍätioéitkêd,äf tíe#Re*mä#kS1i.-!S'ê0tiö

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant.application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of

the Department, did the commander notify the
appropriate assistant commissioner?

n Yes ! tlo Xrun Remarks:

2 Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program

implementations?

tr Yes X trto fl N/A Remarks:

3. Has the command sought grant funding to assist with

the expenses associated with the priority programs
identified by the National Highway TrafÍic Safety
Administration?

I Yes X tlo ! ruln Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursabl e overtime expend itures?

X Yes nNo fl N/A Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

I Yes trNo X ru¡n Remarks:

6. Was GMU eontacted to determine the.current
personnel billing rates used for grant projects when
preparinq concept paper budgets?

E Yes ! t'¡o X N/A Remarks:

CHP 6B0P (Rev 02-09) OPI 010



Page 2 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
'1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

tr Yes X trlo x N/A Remarks:

8. Were all copies of the grant project agreements,
revisions, and cla¡m invoices signed by the Project
Director, or designated alternate?

f Yes n ¡¡o Xvn Remarks:

L Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant

funding agencies coordinated/processed through
GMU?

f, Yes trNo x N/A Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
excepiion of personnel costs?

I Yes INo X ru¡n
Remarks:

1 1. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

! Yes nNo X N/A Rernarks:

12. Are all requirements of the grant agreement and
MOU beinq met? l-l Yes l-l ¡,lo XruN Remarks;

13. ls a final projeci report being prepared in accordance
with the funding agenÇy and deparimental
requirements upon the termination of the grant
proiect?

tr Yes trNo X ruln Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name? X Yes I l'¡o X N/A Remarks:

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Reoort. Form OTS-25?

f Yes I t¡o N N/A Remarks:

'16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

I Yes []No X NiA Remarks;

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance andior the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budget.

E Yes ! l,lo X NiA Remarks:

CHP 680P (Rev 02-09) OPI 0.10



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6

Command Grant Management

Page 3 of 3

'18. ls a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

! Yes X trlo X ¡r¡n Remarks:

19. Has any requestfor unanticipated federalfunds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

! Yes fruo Xvn Remarks:

20. Are grant funds being used for their intended
purpose? X Yes trNo I ¡lta Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundinq agency?

I Yes INo X ¡¡¡N Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before'they are
submitted to the fundinq agency?

I Yes !No Xrun Remarks:

Èi@iièldil

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Program?

tr Yes tr t'lo X ru¡n Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

f Yes I Irlo n Nla Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

tr Yes ENo E n¡n Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

! Yes nNo I ru¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

Pofierville
Division:

Central
Number:

Evaluated by:

Sergeant C.M. Boudreaux
Date:

11-13-2009
Assisted by:

Serqeant R, Cox
Date:

1 1-16-2009

:::=::::::::::::::::::::=:::::::::::::::::::::::::::=:::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore,theExceptionsDocumentshall includeanyfollow-upand/orcorrectiveaction(s) taken. lfthisformisusedasaFollow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

fl Executive Office Level ! Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

l-l Yes [F ruo

! Follow-up lnspection

re:M uate:

/" -//.u07

For applicable policy, refer to: GO 40.6 (U

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on tratfic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aopropriate assistant commissioner?

! Yes DNo Xvn Remarks:

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

n Yes I tlo X ¡l¡n Remarks:

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

n Yes X tlo n ruln Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbu rsable overtrme expend itures?

X Yes X tlo n ru¡n Remarks:

5, Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit IGMU)?

n ves nNo X n¡n Remarks:

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
oreoarino conceot oaoer budoets?

n Yes tr tlo X nln Remarks:

CHP 6B0P (Rev 02-09) OPI 0'10
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.ÍWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

I Yes !ruo X N/A Remarks:

B. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director. or desiqnated alternate?

n Yes trNo X ruln Remarks:

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

I Yes n ¡lo X N¡n Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

n Yes I trlo X ru¡n Remarks:

11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

I Yes I tto X ruIN Remarks:

12. Are all requirements of the grant agreement and
MOU beinq met? l-l Yes l-l ¡lo X ruIn Remarks:

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

n Yes trruo x N/A Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name? n Yes n ¡lo X ru¡n Remarks:

'15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

! Yes nNo X ruln Remarks:

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

n Yes n ¡io X ru¡n Remarks:

17 . Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

E Yes nruo X N/A Remarks:

CHP 680P (Rev 02-09)OPl 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bV the Department of Finance?

I Yes n ¡lo X ruln Remarks:

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

I Yes nruo X ruln Remarks:

20. Are grant funds being used for their intended
purpose? X Yes ! l,lo n ¡¡¡n Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundinq aqencv?

X Yes nruo X ruln Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

I Yes ! tlo X ruln Remarks:

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Prooram?

n Yes I tto Xvn Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes I t'lo Xvn Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

I Yes !No X ru¡n Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

I Yes

t-

nruo X ru¡n Remarks:

CHP 6B0P (Rev 02-09) OPI 010
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STATE OF CALIFORNJA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COII4MAND INSPECTI ON PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

@ 01Ê/023

Page 1 of 3

Çommandl

Visalia Area
DlvrËr0n
Contrel

Nuñbsr:

Evalualgd byl

Seroeant B, W, Howard
Dets:

11t2412009
AËs¡Eled by: Dale

INSTRUCTIONS: Answer individual items with "Yes" or "No" anewers, orfill in the bfanks as indjcated. Any discrepancies with policy,
appllcrbla legal atatues, or deficienciee noted ln lhe lnepectlons shall ba commented on via the "Remarks" sectlon, Addlllonally, Buch
discrepancies and/or deficiencies shall be documented 0n an Exceptions Docr.¡ment and addressed tö lhe nert level of command,
FuÉhËrmolÊ, the Exceptions Docurïent shâll includÊ åny follow-up end/or correctlve actlon(e) tgkên, tf this lotm ls used as a Follow-up
lnspectlon, the "Follow-up lnspection" box shall be marked ând only dêflciênt itams need to be re"inspected,

TYPE OF INSFECTION

E olvlsion Levet H Command Level

l-'lExecutiveOfficeLevel f-''lVoluntarvSelf-lnsoection

Follow-up Required:

l.l.res lXl ruo

E Follow-up lnspection
Date;

tz.ç ('î

For applicable policy, referto: GO 40.6

1, lf the cornmander becar¡e aware that another
agençy or organization is proposing or has submitted
a grant applicatlon to a I'unding agenty other than the
Office of Traffic Safety (rlTS) that appears to focus
on traffic safety goals clearly wlthln the jurlsdiction of
thÊ Depeftment, did the oommander notlfy the
apnropriate assistant coíTmissioneÉ

E Yes E tlo E ruln Remarks;

2, Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety+elated activities
for the purpose of condrrcting inventorles, need and
engineering studies, system development rr program
implementations?

E Yes Ëruo Ë ¡¡¡n Remarks;

3, Has the command sought grant funding to assist with
the expenses associated with the priodty prograrns
identified by the Nationsl Highway Traffic Safety
Administration?

ffi Yes Eruo E ruln Remarks:

4. Has the commander enf¡ured grant funds are n0t
being reallocated to fun<l other progrâms or used for
non-reimþurEable oveillme exoend itures?

E Yes !ru0 E ¡un Remarks;

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

E Yes Eruo E ¡¡tn Remarks; Not pErformed Et
Area level

6, Was GMU contacted to determìne the current
personnel billing rates used for grant projects when
oreoarino conceot oaoer budoeis?

E Yes Ino E ula Remarks: Not performed at
Area level

cHÞ EE9F fRÞv o¡.oE) oFl oto
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STATE OF CALIFORNIA
OEPARTMENT OF CALIFORNIA HIGI-M'AY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

E r 17/023

Page 2 ol 3

7, ls supporting documenlation of eonsent and
acceptanoe (of the wofl(, goods, or serviçes provided
by the state on behalf of a local government ågêncy
as required by 23 Code of Federal Regulatlons Fail
1250) being suhmitted to OTS for all grant projects
coded aÊ "for lôcÊl benefif'?

D Yes E ¡lo E¡ N/A Remarks; None submitted /
No locel benefit grant projects

8, Were all copies of the grant project agreements,
revisions, and claim lnvoicss signed by the Projêct
D¡rectÖr. or des¡Êñated eltemate?

ffi Yes E rro E ru¡n Remarks:

9, Were all inquiries or correspondence oonoerning the
availability of grant funds or other oontaots with grant
funding agencies ooordinated/prooessed through
GMU?

! ves Eno E ru¡n Remarlts: Not perforrned at
Area lEvel

10. Are all expenditures of ¡¡rant funds approved by GMU
prlor to ÊntÊr¡ng into env obligations, with the
exceotion of oersonnel costs?

E YeE E ¡to E ¡r¡a Rem¡rks:

1 1, Are quarterly progrÊss repofts fon¡varded though
channels to GMU in acc:ordance with the instructions
contalnad in the associsted oroiect MOU?

E Yes E ¡,¡o E n¡n Rernarks:

12, Are all requirements of the grant agreement and
MOU beino met? H Yes ll NJo l-''l n¡R RamErks:

13. ls a final projeot report heing prçpgred in acco¡dance
wlth the fuñdlng ägency änd depeÉmËntal
requirements upon the lermination of the grant
oroiect?

E Yes Ëru0 E ¡t¡n Rem¡rksr

14. Ooes every invoice associeted with a grant funded
project contain the projerct number and name? E Yes Eruo E ru¡a Remarka:

15, Are all pu¡chases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documernted on an Equipment
Report, Form OTS-25?

E Yes E ¡lo Eva RomarkÉ:

16, Has grant funded equipment þeen inopected to
ensurÊ it is being utilized in açcordance with the
respectlve grant agreefi ent?

ffi ves D ¡lo E ¡r¡n RemErk6: Radar onlorcsrnent t¡øller
used ln conJunct¡on wlth ËpË€d
enforcemont orents

17. Are apptications for federal funds in accordance with
Government Code Sectron 13326 lncludlng obtalning
approval from the Department of Finance and/or the
Governôr's office prior to submlssion to thÊ
appropriate federal auth ority?
This would include any of the following:

. Appllcations for federal funds which are not
included in the budget approved by the
Governor,

. Applications for federal funds whioh exceed
the amount soecified ln the budoet,

E ves Ëno B rul¡ REñËrkÊr Nol parformcd at ArËâ lüvGl

ct-lP cêgP (Étcv o3'DFJ 0Fl 01Þ
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI'Iì/VAY PATROL

GOMMAND INSPECTION PROGRAM
INSPECTION CHECKLISÏ'
Chapter 6
Command Grant Management

ø 01s/023

Page 3 of 3

18, ls a federal Standard F'trm 424, Applicatlon for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
reouests raceived bv the Department of Finence?

I Yes Eruo E N/A Rernarks: Not performed Et AlêÊ level

19 Has any request for unanticipated federaf funds met
the criteria for legislativs notlficatio¡l set forth in

Control Section 28.00 c,f the annual Budqet Act?
! ves E ¡to E rurR Rem¡rks: Nol pÉrformÉd ¡t ArËE lêvêl

20. Are grant funds being used for their lntended
purpose? E ves ! ¡lo I tl¡R Remarks:

21, Are grant applications relÊtÊd t0 the Motor Çarrier
Safety Assistance Program (MCSAP) being routed
through the Comme¡cial Vehicle SEction before they
are submitted to the fundinq aqencv?

I ves ilruo E ru¡e Remslks; Nêñe submlnêd llom locsl
ArEE level

2?, Are grant Êppl¡câtions related to the l.lomeland
Security Grant Program being routed through the
Emergency Operetions Section before they are
submltted to the fundinq eoencv?

I yes INo B nln RÊmerkÊl Nönê subrTltrêd lrom tocal
ArÊå lÊvêl

23, Has GMU prepared an iannual Management
Memorandum to be dissemirrated to all commanders
soliciting participation in the Department's Híghway
Safetv Prooram?

I Yes I t-lo E ru¡n Remarks:

24, Did GMU send the concept päper as an attEohment
to a memorandum through the Plannìng and Analysis
DivlÊion to Asslstant Commiesioner, Fleld, and
Assistant CommissioneT, Staff, and their Executive
Assistante?

D Yes E ¡lo E nrn Remarks:

25, Did GMU route copies crf the Drafi Grant Agreement
using the CHP Form 00, Stafi $ummary Statement,
to all commands with responsiþiìity for or that have
an lnterest in the oroiecl?

! Yes E tlo E N/A Remarks:

26, Wes e Memorandum of Underetanding bÊtwgen
involved commands ouuining the responsibilities of
each commend oreuared and distrlbuted bv GMU?

I ves f l,lo il ruln Remarks:

cl'lF Ë00P lRäv 0U.0¡l oFl 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Cornmand Grant Management

Page '1 of 3

Command:

Modesto Area
Division:

Central Division
Number.

Evaluated by:

Serqeant G P Crabb, lD 11316
Daie:

12-03-09
Assisted by.

N/A

Date:

:::::::: :::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::
INSTRUCTIONS: Answer indlvictilat items wiih "yes" or "No" answers, or fìll ln the blanks as indicated, Any discrepancies with policy,

applicable legalstaiues, or deficiencies noted in the inspections shall be commenied on via the'Rem-arks"*t^u.".J',"^1.^,19111:ll^t'"n

;Ë"ö##: är"o¡..äi"¡"*ä;;;riúu;;;;;"Jã;-"Ã Jxceptrons Document and addressed to the next level or command
r, ¿L:^ 4^-* i^ ,,^^'{ ^^ - tr^llvrùur eysr re'vo

Furthermore, the Exceptions Document shall include any follow-up and/or correctrve action(s) taken lf this form is used as a Follow-up

lnspectlon, the lnspection" box shall be marked and only defìcient items need to be re-inspected

Lead lnspector's Signature:

4
¿-/ ,/l ¡ . ,. ¿ á2;z //3,¿ b/ (-z'L-4¡-'z/c:/-

TYPE OF INSPECTION

n Dìvision Level X Command Level

E Executive Office Level E Voluntary Self-l

ì>--_
Commander's Signature:

f follow-up lnspectton
Follow-up Required:

Yes lXl No

For applicable policy, refer to. GO 40.6

Remarks: Refer to Page 3.
1. lf the commander became aware that another

agency or organization is proposing or has submitted

a grant application to a funding agency other than the

Office of Traffic Safety (OTS) that appears to focus

on traffic safety goals clearly within the jurisdiction of

the Department, did the commander notify the

approÞriate assistant commissioner?

Remarks: Refer to Page 3.
2 Has OTS grantfunding, through the Highway Safety

Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and

engineering studies, system development or program

Remarks: Refer to Page 3
3 Has the command sought grant funding to assist with

the expenses associated with the priority programs

identified by the National Highway Traffic Safety
Administration?

4 Has the commander ensured grant funds are not

being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

Remarks: Refer to Page 3
5 Are concept papers regarding grant funding

submitted through channels to Grants Management
Unit IGMU)?

Remarks: Refer io Page 3
6. Was GMU contacted to determine the current

personnel billing rates used for grant projects when

CHP 6B0P (ReY 02-09) OPI 010

/,{ '.1/. ; )t ', ¡,]'r r* -r- i") '¿t ';/ilt'f ¿f5



Page 2 oÍ 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7 . ls supporting documentation of consent and
acceptance (of the work, goods, or services provided

by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

I Yes ENo X nln Remarks: Refer to page 3

B. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

I Yes INo X ru¡n Remarks: Refer to page 3.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed throu gh

GMU?

I Yes f] t'lo X N/A Remarks: Refer to page 3

10 Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exceotion of oersonnel costs?

tr Yes ENo X nln Remarks: Refer to page 3.

1'1. Are quarierly progress reports fonvarded though
channels to GMU in accordance with the instructions
contained tn the associated proiect MOU?

E Yes INo x N/A Remarks: Refer to page 3

12 Are all requirements of the grant agreement and
MOU beinq met? l--l Yes I tto X N/A Remarks: Refer to page 3

13 ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the iermination of the grant
proiect?

E Yes INo X N/A Remarks: Refer to page 3.

'14. Does every invoice associated with a grant funded
project contain the project number and name? I ves ENo X ¡lln Remarks: Refer to page 3.

'15 Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5 000 being documented on an Equipment
Reoort Form OTS-25?

E Yes I t¡o X ruln Remarks: Refer to page 3

16. Has grantfunded equipment been inspected to
ensure it is being utilized in accordance with the
resÞective qrant aqreement?

I Yes I trlo X ¡¡ln Remarks: Refer to page 3

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Depariment of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

I Yes INo X N/A Remarks: Refer to page 3.
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Page 3 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Comnrand Grant Management

1 B ls a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant

requests received by the Department of Finance?

D Yes D trlo X N/A Remarks: Refer to Page 3

'19. Has any request for unanticipated federal funds mel
the criteria for legislative notification set fotlh in

Control Section 28 00 of the annual Budget Act?
I Yes I l.lo X N/A Remarks: Refer to Page 3

20. Are grant funds being used for their intended
purpose? X Yes INo I N/A Remarks:

21 Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the fundinq aqencv?

I Yes D t'lo X ruln Remarks: Refer to Page 3

22 Are grant applications related to the Homeland
Security Grant Program being rouied through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

! ves I tto Xvn Remarks: Refer to Page 3.

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Prooram?

! Yes INo I ruln Remarks:

24 Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

! Yes I trto I ruln Remarks:

25 Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

! ves E l.lo E ruln Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed by GMU?

I Yes I t'lo X N¡n Remarks:

Item 1: The commander is unaware of any allied agency grant proposals that have been submltted to oTS dealing with

traffic safety goals in CHP jurisdiction

The Modesto Area has not sought grant funding through National; Highway Traffic Safety Administration (NTTSA) and/or

submitted concept papers for giant funding to the Grañts Management unit (GMU). All Area grant funding has been received

from grants received by the CÉp and distrìbuted by Central Division All grants were utilized in accordance with the

established guidelines.

s09-31 4
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFíWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1of 3

Command:

Chowchilla
Division:

Central
Number:

9464
Evaluated by:

E. Cruz
Date:

11t4t09
Assisted by:

N/A
Date:

INSTRUCTIONS: Answer individual items with "Yes' or "No' answers, or fill in the blanks as indicated. Any discrepancies with policy'

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section' Additionally, such

discrepancieð andior deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be

TYPE OF INSPECTION

n Division Level X Command Level

l-l Fxecutive Office Level l-l Voluntarv Self-lnspection

Lead lnspector's Signature:

¿ 2 
a/o3os

Follow-up Required:

l-l Yes X t,to

! Follow-up lnspection

For applicable policy, refer to: GO 40.6

bê

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the

Offìce of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aoorooriate assistant commissioner?

n Yes XNo X ruin Remarks: There have been
none.

Z nàs OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and

engineering studies, system development or program

implementations?

n Yes nNo X ruln Remarks: Scale facility

3. Has the command sought grant funding to assist with

the expenses associated with the priority programs

identified by the National Highway Traffic Safety
Administration?

X Yes nNo n uln Remarks:

4. Has the commander ensured grant funds are not

being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

n Yes nNo X nln Remarks: CRIF has not
received any grant funds at
this time

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

X Yes nNo n n¡n Remarks:

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets? 

-

X Yes nruo nrun Remarks:
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Page 2of3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.IWAY PATROL

COMMAN D INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

n Yes nNo X N/A Remarks: None requested

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

n Yes nNo Xrun Remarks: CRIF has not
received any grant funds at
this time.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

X Yes nNo nrun
Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

X Yes nNo n N/A

Rernarks:

1 1. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated oroiect MOU?

n Yes ENo X Nln
Remarks: None awarded

12. Are all requirements of the grant agreement and
MOU beinq met? I-l Yes [-l l.lo X N/A

Remarks: None awarded

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

n Yes nNo X uln Remarks: None awarded

14. Does every invoice associated with a grant funded
project contain the project number and name? E Yes nruo X N/A Remarks: None awarded

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

I Yes n ¡lo Xvn Remarks: None awarded

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

! Yes nruo X N/A Remarks: None awarded

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

o Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

E Yes fl No X ruln Remarks: None requested

CHP 680P (Rev 0249) OPI o10



Page 3 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

n Yes Xruo X N/A Remarks: None Requested

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in

Control Section 28.00 of the annual Budqet Act?
E Yes nNo Xvn Remarks: None Requested

20. Are grant funds being used for their intended
purpose? X Yes fl No n N/A Remarks:

21 . Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundino aoencv?

X Yes nruo n ru¡n Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

I Yes f t'lo X ruln Remarks: None Requested

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Proqram?

n Yes n ¡lo X ruln Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes E t¡o Xrun Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

n ves nNo Xnn Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

E Yes X t'to X ru¡n Remarks:
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Page 1of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Manaoement

Command:

Merced
Division:

Central

::::::::::::::::::::::::-::::::::::::::::::::::::::::::::_::::::::::=:::::::
with "Yes" or "No" answers, or fill in the blanks as indicated Any discrepancies with polic¡i,

ted in the inspections shall be commented on via the "Remarks" section. Adciitionally, suci-r
documented on an Exceptions Document and addressed to the next level of command,
all include any follow-up and/or corrective action(s) taken. lf this form is usecj as a Follou,-up

i Evaluated by:

G. R. Lamerson, Ser

"'-t'-"t'"' ', t' ' all be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

I Division Level ffi Command Level

Executive Office Level ! Voluntary Self-lnspection

! Follow-up lnspection

For applicable policy, refer to: GO 40.6

Note: lf a "No" or "N/4" box is checked, th

Has OTS grant funding, through tne n@
Plan, been sought for traffic safety-retaied aðtivities- | ¡ Ves
for the purpose of conducting inventories, need and
engineering studies, system development or program

4. Has the commander ensured grant furrds are not
being reallocated to fund other programs or used for
non-rejmbursa ble overlime expenditu res?

fives I INo

Was GMU contacted to determine the current
personnel billing rates used for grant projects when !r'lo lXva

Follow-up Required:

Yes No

lf the commander became aware inat anotfrer
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the

iate assistant commissioner?

Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

2

Lead lnspector's Signature:

XNo I N/A

ffi ves

/z//r'þ r

Remarks: Command has not
become awate of an¡z alliecl
agency grant applications with
focus on Department s
interests or jurrsdiciion.

Remarks: To daie, no
identified need for this t¡rpe of
funding.

Remarks: SIDNEY Grant with
Marrposa Area.

Remarks:

Are concept papers regarding
submitted through channels to

grant funding
Grants Management I ¡.lo

Unit (GMU)? xvn 
I

Remarks:
submitted

Remarks:
submitted

No concept papers
Area

No concept papers

CHP 6B0P (Rev 02-09) OPI 010
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Page 2of3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6

Command Grant Management

7 . ls supporting documentation of consent and
acceptance (of the work, goods, or services provided ! Yes T No X nln Remarks: No "for local
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

benefit" grant projects worked
by Area.

ö. vvere ail coptes oï the grant project agreements,
revisions, and claim invoices signed by the projec
Director, or desiqnated alternate?

! ves Iruo X N/A Remarks: No grant
lnroomanfc cr rl-rmiflaÀ

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed througñ
GMU?

f, ves INo I N/A Remarks:

10, Are all expenditures of grant tunOs aþþroGO ny CVU
prior to entering into any obligations, with the
exception of personnel costs?

f Yes I t',lo f ¡¡¡n Remarks:

| . Are quaneny progress reports fon¡,tarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

! ves INo X n¡n Remarks: No grants initrated bv
Area. No reoorts

12. Are all requirements of the grant agreement and
MOU being met? ! ves Iruo X uln Remarks: No grants initiated by

Area.
J. rs a ïtnal proJect report being prepared in accordance

with the funding agency and departmental
requirements upon the termination of the grant
proiect?

! ves fruo x N/A

X Ntn

I

Remarks: No grants initiated b¡r j

Area. No reports. 
i

14 Does every invoice associated with a grant funded
project contain the project number and name? ! ves I t'lo Remarks: No granis initiated bv

Area. No invoices.
15. Are all purchases of grant-funded equipment

acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-2S?

! ves Eruo lXnln Remarks: No grants initiated bv l

Area. No equipment neecjed. 
i

b. Has grant funded equlpment been tnspected to
ensure it is being utilized in accordance with the
respective grant aoreement?

! ves I trlo X ruln Remarks: No grants initiated by
Area. No equrpment needed

/. l{re appilcauons lor ïederal lunds in accordance with
Government Code Section 13326 including obtaining
approval from the Deparlment of Ftnance and/or thJ
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budoet

! ves fNo X N¡n Remarksi No application
federalfunds by Area.

.iIor l

I

I

i

/

I
I

i

i

1

I
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6

Command Grant Management

18. ls a federal Standard Form 424, Application foi
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant

ts received bv the rtment of Finance?

D ves fruo X nln

Page 3 of 3

Remarks: No Stanciard Form
424 submitted by Area.

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budoet Act?

! ves l--l ruo i * *,o j n"ru.t.., No request for
i - I feOeral funds by Area.

20. Are grant funds being used for their intended
purpose? X Yes INo I N/A Remarks:

21 . Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the funding aoency?

! ves Iruo Xvn Remarks: No grants 
l

applications initiateC by Area. 
I

i

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundino aoencv?

f Yes INo x N/A Remarks: No grants
applications initiated by Area

euesltons 23 tnrough 26 pertain to the Grants Unit
23 Has GMU prepared an annual Management

Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Prooram?

l-l vo" Iruo [] ru¡n Remarks:

24 Did GMU send the concept paper as an attaõfrnrent
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

I Yes I tlo tr N/A Remarks:

25. Did GMU route copies of the Draft Grant Agreemerrt
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the oroiect?

D Yes Iruo f ruln Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

! ves ENo I N/A
i

Remarks: i

I
I
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

Oakhurst
Division:
Central

Number:

Evaluated by:

Lt. Sandra Adams
Date:
11-17-2009

Assisted by:

OT Susan Tempesta #413642
Date:
11-17-2009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective aciion(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

f] Division Level K Command Level

l-l Executive Office Level l-l Voluntarv Self-lnspection

Lead lnspector's Signature:

Vz*,i¿"- d/ornr, Lt-

Follow-up Required:

fl Yes M t,lo
! Follow-up lnspection

Commander's Signature: Date:

t ?/? /,:v

For applicable policy, refer to: GO 40.6

Note: lf a "No" or "N/4" box is checked, the "Remarks" section shall be utilized for explanation.
1. lf the commander became aware that another

agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aoorooriate assistant commissioner?

! Yes nNo X N/A Remarks:

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

I Yes !No X N/A Remarks:

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

n Yes []No X N/A Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoenditures?

X Yes nno I N/A Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

tr Yes INo X N/A Remarks:

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
oreparinq concept paper budqets?

I Yes n ¡lo X N/A Remarks:

CHP 6B0P (Rev 02-09) OPI 010



Page 2 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or seryices provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

f Yes n ¡lo X N/A Remarks:

B. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desiqnated alternate?

! Yes fNo X N/A Remarks:

L Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

n Yes INo X N/A Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exceotion of oersonnel costs?

I Yes INo X NiA Remarks:

11. Are quarterly progress reports fonvarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

n Yes I tto X N/A Remarks:

12. Are all requirements of the grant agreement and
MOU being met? X Yes nNo fvn Remarks: As described io Area from

Division operations plans

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

n Yes fNo X N/A Remarks:

'14. Does every invoice associated with a grant funded
project contain the project number and name? I Yes nruo X N/A Remarks:

'15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Reoort. Form OTS-25?

I Yes !No X N/A Remarks:

16, Has grantfunded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

I Yes INo X N/A Remarks:

17 . Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance andior the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

n Yes ENo X N/A Remarks:
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Page 3 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

'18. ls a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

! Yes nNo X N/A Remarks:

19. Has any request for unanticipated federalfunds met
the criteria for legislative notification set fofth in

Control Section 28.00 of the annual Budqet Act?
n Yes nNo X N/A Remarks:

20. Are grant funds being used for their intended
purpose? X Yes trNo nvn Remarks:

21 . Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the fundinq aqencv?

X Yes tr t'¡o X N/A Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqency?

n Yes trNo X N/A Remarks:

Questions 23.through 26:perfain to the Grants'Management Unit
23. Has GMU prepared an annual Management

Memorandum to be disseminated to all commanders
soliciting participation in the Deparlment's Highway
Safetv Proqram?

I Yes ! tlo T N/A Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

I Yes trNo E ruln Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

n Yes DNo tr ru¡n Remarks:

26, Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command preoared and distributed bv GMU?

n Yes E tlo Xvn Remarks:
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STATE OF CALIFORNIA
DEP,.,ìTMENT OF CALIFORNJA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

û/þ¡1¡/*'¡2sr
Division:

1:éTjVll L
Chapter:t

lnspected by:

Snt t¿z¿l 4a/tu4<' Lr
Date:

¡zlt /a4

ils_"_Il 1::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::
INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggesiions for statewide
1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

I Division Level X Command Level

tr Executive Office Level

Total hours expended on the
inspection:

2 HOURS

T

T

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

IYes XNo

Forward to: Central
Division

Due Date: 1211612009

Chapter lnspection: Chapter 6 Grants Management

lnspector's Comments Reqardinq lnnovative Practices:

Command Suqqestions for Statewide lmprovement:

NS 's Findinqs:

Area complies with all direction and use of overtime involved with grants in which Central Division is
involved. Oakhurst Area has not generated any projects for which grant money was applied. Much of
the inspection did not apply to this command.

Commander's Response: x Concur or n Do Not Concur (Do Not Concur shall document basis for response

lnspector's Comments: Shall address non concurrence by commander (e.9., findings revised, findings unchanged,

etc.

None.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORN¡A HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

fl'il/¿lh;l-çr
Division:

,/,t=-V J-f7,,¿1-r

Chapter:

L
lnspected by:

/. r <,''ø,ril Ê-<1,/k1,Ø. ç
Date:

,2,4t /oq
Page 2 of 2

:::::=:

Required Action: None

Corrective Action PlaniTimeline: None

lJ Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter 8 for appeal procedures.)

COMMANDER'S SIGNATURE

\4rt/z--2io.o^, ¿t
DATE

12t1112009

PECTOR'S SIGNATURE

1tz¡z tá-
DATE

1211112009

l_l Reviewer discussed this report with
employee

! Concur E oo not concur

REVIEWER'S SIGNATURE DATE
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page '1 of 3

Command:

Mariposa
Divislon:
Central

Number

Evaluated by:

Sqt. Todd Weichers
Date:

11-24-2009
Assisted by: Date:

::::=::: _=:L_:::::L _:_.:: j::::=-=

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or defìciencies noted in the inspeciions shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deflciencies shall be documented on an Exceptions Document and addressed to the next level of command
Furthermore, iheExceptionsDocumentshall includeanyfollow-upand/orcorrectiveaciion(s) taken. lfthisformisusedasaFollow-up
lnspeciion, the"Follow-up lnspection" box shall be marked and only deficient iiems need to be re-inspected.

TYPE OF INSPECTION

n Division Level I Command Level

E Executive Office Level l_.l Voluntarv Self-lnsoectior

pector's Signature:

Follow-up Required:

[-l Yes X ruo

I Follow-up lnspection
s Signature: Date:

///rô/¿ î
For applicable policy, refer to: GO 40.6

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Tratfic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Depadment, did the commander notify the
appropriate assistant commissioner?

f ves I t'lo X nln Remarks: This has not
occurred in the Mariposa Area
during this rating period,

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

tr Yes X tto I N/A Remarks: No funds have
been sought for this purpose
in the Mariposa Area.

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administratron?

X Yes [] tlo n N/A Remarks: Mariposa has
received grant funding for
Comprehensive Approach to
Reduce Speed (CARS ll) and
Border to Border Driving
Under the lnfluence qrants.

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoenditures?

I Yes !No I n¡n Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

I Yes tr t'lo X ru¡n Remarks: No concept papers
were submitted by lVlariposa
durinq this ratinq period.

6. Was GMU contacted to determine the current
personnel billing rates used for qrant proiects when E Yes [-l No Xvn Remarks: No concept papers

CHP 6B0P (Rev 02-09) OPI 010
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preparing concept paper budgets? were submitted by Mariposa
durinq this ratinq oeriod,

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

I Yes I tlo X Nln Remarks: There have been
no "for local benefit' grants
submitted from the Mariposa
Area during this rating period.

B. Were all copies of the grant project agreemenis,
revisions, and claim invoices signed by the Project
Director, or desionated alternate?

n Yes fNo X ruln Remarks: Not during this
ratinq period.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinatediprocessed through
GMU?

I ves I tto X N/A Remarks: Not during this
rating period,

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of Þersonnel costs?

tr Yes Iruo X ruln Remarks: Not during this rating
period.

11. Are quarterly progress reports fonrvarded though
channels to GMU in accordance with the instructions
contained in the associated oroiect MOU?

n Yes ! ¡lo X ruln Remarks: Not during this rating
period.

12. Are all requirements of the grant agreement and
MOU beinq met? X Yes l-l tlo l-l ¡.lin Remarks:

13. ls a final project reportbeing prepared in accordance
with the fUnding agency and departmental
requirements upon the terminatron of the grant
proiect?

I Yes I tlo X Nln Remarks: Not during this rating
period.

14. Does every invoice assocrated with a grant funded
project contain the project number and name? I Yes INo X ru¡n Remarks: Not during this rating

period.

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

! ves INo X N¡n Remarks: Not during this rating
period.

16. Has grant funded equlpment been inspected to
ensure it is being utilized in accordance with the
respective qrant agreement?

I Yes I trlo X ru¡n Remarks: Not during this rating
period

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtarning
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

' Applications for federal funds which are not
rncluded in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

n Yes nNo X Nln Remarks: Not during this rating
period.

CHP 6B0P (Rcv 02,09) OPI 010
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18. ls a federal Standard Form 424, Application for
Federal Assistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

E Yes tr tlo X ru¡n Remarks: Not during this rating
period

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

I Yes INo X ruln Remarks: Not during this rating
period.

20, Are grant funds being used for their intended
purpose? X Yes E l.lo I ¡r¡n Remarks: Not during this rating

period.

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundinq aqencv?

I ves I trlo X ruln Remarks: Not during this rating
period.

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

! ves I tlo X ruln Remarks: Not during this rating
period.

,Qugstlo¡q23Íh rough,26;peñain:to;ltheGrants,Managemen
23. Has GMU prepared an annual Management

Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Proqram?

f Yes I tlo I ruln Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

f Yes I trlo I ruln Remarks:

25 Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

E Yes fl No E ruln Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

! Yes I tlo T N¡n Remarks:

CllP 6B0P (Rev 02-09) OPI 010
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EXCEPTIONS DOCUMENT

Command:

Mariposa
Division:

Central
Chapter:

o
lnspected by:

Sqt. Todd Weichers
Date:
11-24-2009

l1s:?Il:':::=:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::
INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the btanks as indicated, Enter the chapter
number of the inspection in the Chapter lnspection number, Under "Forward to:" enter the next level of command where the document
shall be rouled to and its due dale This documenl shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deflciencies, corrective action plans. A CHP 51 M"r"r"ndrr ruy ¡ O

TYPE OF INSPECTION

I Division Level X Command Level

I Executive Office Level

Total hours expended on the
inspection: 3

T

T

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

E Yes X t¡o

Foruvard to:
Central Division
Due Date:

:Chapter,lnspection:

lnspector's Comments RegarCing lnnovative Practices:
The Mariposa Area utilizes monies from the Border to Border DUI Enforcernent Grant not just for roving
DUI enforcement and DUI check points, but for the Simulated lmpaired DriviNg Experience or "SIDNE
program. This program is a battery powered vehicle that simulates the effects of impairment from
alcohol andior drugs on a motorist's driving skills. The program is performed at local area hlgh schools
and colleges and universities throughout the State.

Command ns for Statewide lmprovement:
None.

The inspector found no discrepancies in the Mariposa Area with the exception of "RDO" not berng
placed in the notes section of the daily 415 when oveftime is worked on a regular day off (RDO). This
was simply an overslght as days ofl are checked regularly on the master schedule when oveñime is
worked to insure the day isn't other than a RDO when worked during norrnal work hours.

The Mariposa Area understands the imporlance of grant funding and its proper implementation to assist
in achieving the goals setfofth in the Deparlmenis 2008-20'10 Strategic Plan, Not only will utilizing grant
funds reduce the number of DUI drivers on California's roadways but it will reduce the number of
collisions and the mileage death rate, making the roadways safer for all motorists driving throughout the
State.

Cl lP 6B0A (Rev 02-09) OPI 010
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lnspected by:

Sst. Todd Weichers

lnspector's Comments: Shalladdress non concurrence by commander (e,g., findings revised, findings unchanged,
etc.

Supervisors will ensure "RDO" is placed in the notes section when overtime is worked on a regular day



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Mariposa
Division:

Central
Chapter:

6
lnspected by:

Sgt. Todd Weichers
Date:
11-24-2009

Reouired Action

Corrective Action Plan/Timeline
None.

Employee would like to discuss this report with
the reviewer.
See HPM 9.1. Chaoter 8 for a /(/ l¿/a¡

Reviewer discussed this report with
employee

n Concur E oo not concur

Cl'lP 680A (Rev 02-09) OPI 010
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COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or f ll in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter lhe next level of command where the documenl
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

Command:

Madera
Division:

Central
Chapter:

6
lnspected by:

D. Paris
Date:
11t04t09

TYPE OF INSPECTION

! Division Level X Command Level

I Executive Office Level

Total hours expended on the
inspection:

3 Hours

Corrective Action Plan lncluded

Attachments lncluded

n

!

Forward to:

Due Date: 11123109

Follow-up Required:

Yes X tlo

ln 's Comments rdino lnnovative Practices:

No innovative practices have been initiated or reviewed at the command level.

Command S stions for Statewide lmprovement:

No comment at this time

or's Findi

Command is operating within the parameters of all grant funded projects. Overtime reimbursable
contracts are monitored and all related documents are rev¡ewed for accurate documentation of project.
All civil declarations are properly recorded on the CHP 90, included is the CHP 415 with accurate and
thorough recordation of the time.

Commander's Response: X Concur or X Do Not Concur (Do Not Concur shall document basis for response)

lnspector's Comments: Shalladdress non concurrence by commander (e,9,, findings revised, findings unchanged,

CHP 6804 (Rev, 02-09) OPI 010
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Page 2 o'f 3

Command:

Madera
Div¡sion:

Central
Chapter

6
lnspected by:

D. Paris
Date:
11tO4109

etc.
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Page 3 of 3

Command:

Madera
Division:

Central
Chapter

6
lnspected by:

D, Paris
Date:
11tO4109

N/A

lJ Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter I for appeal procedures.)

DATE

11t12tO9

INSPECTOR'S SIGNATURE

Ç\\-RÌ-lJ .--'
DATE
11105109

n Reviewer discussed this report with
employee

! Concur n oo not concur

REVIEWER'S SIGNATURE DATE

CHP 6804 (Rev 02-09) OPI 010
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INSPECTION CHECKL¡ST
Chapter 6
Command Grant Management

Page 1of 3

Command:

Madera
Division:
Central

Number:
450

Evaluated by:

D. Paris
Date:

11t04109
Ass isted by:

HefnerB
Date:
11t04109

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieõ andior deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

TYPE OF INSPECTION

! Division Level X Command Level

l-l Executive Offlce Level ll Voluntarv Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

I Yes X trlo

! Follow-up lnspection

Date:

r't\r I crr

For applicable policy, refer to: GO 40.6

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aoorooriate assistant comrnissioner?

! Yes n ¡¡o X N/A Remarks: Has not occurred.

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
imolementations?

n Yes XNo [ ru¡n Remarks:

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

n Yes X Irto tr rutn Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expend itu res?

X Yes E llo I N/A Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit IGMU)?

n Yes nNo x N/A Remarks: Has not occurred.

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
oreoarino conceot paper budoets?

n Yes nNo X nln Remarks: Has not occurred.

CHP 680P (Rov 02-09) OPI 010
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7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
'1250) being submitted to OïS for all grant projects
coded as "for local benefit"?

! Yes trruo Xnn Remarks:

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desiqnated alternate?

! Yes I t¡o Xvn Remarks:

L Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
fundin g agencies coord inated/processed th rou gh

GMU?

X Yes trNo n ru¡n Remarks:

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exceotion of oersonnel costs?

n yes tr trlo X ru¡n Remarks:

11 . Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated oroiect MOU?

n Yes nruo Xrun Remarks:

12. Are all requirements of the grant agreement and
MOU beino met? [l Yes [l l.lo X ru¡n Remarks:

13, ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

! Yes ! trto Xrun Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name? I Yes ! t'lo Xrun Remarks:

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Reoort. Form OTS-25?

X Yes I t¡o tr ¡ln Remarks:

'16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

X Yes INo n ruin Remarks:

17 . Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federa I authority?
This would include any of the following:

o Applications for federal funds which are not
included in the budget approved by the
Governor.

o Applications for federal funds which exceed
the amount specified in the budoet.

! Yes ! tlo Xrun Remarks:

CHP 680P (Rev 02-09) OPI 0'10
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18. ls a federal Standard Form424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
reouests received bv the Deoartment of Finance?

n Yes INo X ruln Remarks:

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

X Yes trru0 Xvn Remarks:

20. Are grant funds being used for their intended
purpose? X ves I l,lo Trun Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundino aqencv?

tr Yes INo Xvn Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundino aoencv?

n Yes INo x N/A Remarks:

23. Has GMU prepared an annual Management
Memorandum to be disseminated to allcommanders
soliciting participation in the Department's Highway
Safetv Prooram?

n Yes INo n N/A Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes f, tlo T ¡¡N Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

I Yes tr tto Ivn Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

tr Yes INo nvn Remarks:

CHP 6B0P (Rev 0249) OPI 010
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Page '1 of 3

Command:

Hanford Area
Division:

Central Division
Number:

Evaluated by:

Douq Puder, lD 10045
Date:

11t20t2009
Assisted by:

N/A
Date:

ñ -Ã ,- ;;;;;;;;., *;;; ;';;;' 
"' ;"-";, ;;;-" ; ;. ;' ;-""* 

^*-,-''","' 
*. "- il;;;, 

--
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the ''Remarks" section Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or correciive action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

J Executive Office Level f] Voluntarv Self-lnspection

Lead lnspector's Signature:

1_:_-r Ll-

Follow-up Required:

I-l Yes X No

! Foltow-up lnspection
Commander's Signature:

eD"'-^l=Þ.*-ùL\, ¿-fl

Date:

ttlzolzuog

For applicable policy, refer to: GO 40.6

1. lf the commander became aware that another
agency or organÌzation is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

! Yes ! trto X N/A
Remarks:
Not aware that this has
occurred locally.

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implennentations?

! Yes XNo nvn
Remarks:
We have contacted Grants
Management Unit but the
requirements of such a

submission were too
cumbersome and time
consumrnq

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

J Yes XNo I ¡r¡n
Remarks:
See above

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoend itures?

X Yes I t',lo fvn
Remarks

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

! Yes XNo f]vn
Remarks:
We have contacted Grants
Management Unit but the
requirements of such a
submission were too
cumbersome and time
consumtnq.

CHP 680P (Rev 02-09) OP¡ 010
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6. Was GMU contacted to oeffi
personnel billing rates used for grant projects when
preparrng concept paper budqets?

I Yes tr t¡o X N/A Remarks:
None submitted

7. ls supporting documentaffi
I Yes ! trto X N/A Remarks:

N/A to Area

8. Wereallcopies ottne gr@
revisions, and claim invoices signed by the project
Director, or designated alternate?

flYes ! tlo X N/A Remarks:
N/A to Area9. Were all inquir

availability of g
funding agenci
GMU?

I Yes ! trlo X N/A Remarks:
N/A to Area

'10. Are all expenditures ot g@
prior to entering into any obligations, with the
exception of personnel costs?

! Yes tr t'lo X N/A Remarks:

N/A to Area
1 1. Are quarterly progress re@

channels to GMU in accordance with the instrùctions
contained in the associated proiect MOU?

! Yes I r'lo X N/A Remarks:

N/A to Area
12. Are all requirements o@

MOU being met? T Yes f] t,lo X N/A Remarks: N/A to Area
13. ls a fÌnat project reporl oe@

with the funding agency and depaftmental
requirements upon the termination of the grant
project?

! ves f ruo lxruln Remarks:

N/A to Area

14 Does every invoice asso@
project contain the project number and name? lYes I n¡lo X N/A Remarks:

N/A to Area

! Yes trruo X N/A Remarks:
N/A to Area

to. Fras grant tunded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aoreement?

! Yes ! t¡o X N/A Remarks:

N/A to Area
17. Are applications tor teoffi

Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropríate federa I authorig?
This would include any of the following:. Applieatiom.forffi ì:rnJs $/h-teñ zre ¡ot

included in the budget approved by the
Governor.

I Yes Iruo X N/A Remarks:

N/A to Area

CHP 680P (Rev 02-09) Opt 010
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. Applications for federal funds which exceed
the amount specified in the

18. ts a federal Standard ro@
FederalAssistance, filed with the State
Cleáringhouse for all approved unbudgeted grant
requests received by the Department of Finance?

19. Has any requesttor unanffi
the criteria for legislative notification set fofth in
Control Section 28.00 of the annual Budqet Act?

Remarks:

N/A to Area
20. Are grant funds being used for their rntended

21. Are grant applicationsffi
Safety Assistance program (MCSAP) being routed
through the Commercial Vehicle Seciion bãfore they
are submitted to the fundi

Remarks:
N/A to Area

22. Are grantapplicatm
Security Grant Program being routed through the
Emergency Operations Section before they-are
submitted to the fundino aoencv?

Remarks:

N/A to Area

23. Has GMU prepare@ent
Memorandum to be disseminateO to ãtt commanders
soliciting participation in the Department's Highway
Safety Proqram?

24. Dtd GMUsendtheconffi
to a memorandum through the planning and Analysis
Division to Assistant Commissioner, F¡eld, and
Assistant Commissioner, Staff, and their Executive
Assistants?

Remarks.

25. Did GMU route co
using the CHp Form 60, Staff Summary Stãtement,
to all commands with responsibility for ôr that have
an interest in the oroiect?

26. Was a Memorandum ot@
involved commands ouflining the respónsibilities of
each'command prepared and distributed bv GMU?

CHP 680P (Rev 02-09) Opl O1o
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Page 1 of 3

Command:

Fresno
Division:
Central

Number:

Evaluated by:

Serqeant R. DeChamplain
Date:

12t15t2009
Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or'No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

efìcient items need to be re-inspected.

TYPE OF INSPECTION

n Division Level X Command Level

[l Executive Office Level l-l Voluntarv Self-lnsoection

Lead lnspector's Signature

Follow-up Required:

i-l Yes X ruo

tr Follow-up lnspection

For applicable policy, referto: GO 40.6

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aporopriate assistant commissioner?

n Yes nno x N/A Remarks: Has not occurred.

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
forthe purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

n Yes []ruo X ¡¡¡N Remarks: Grant funding of
this type is coordinated
through the Grants
Manaoement Unit.

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

! Yes X tlo I rutn Remarks: No requests were
located during inspection.

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

X Yes n ¡lo nrun Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

! Yes Xruo Xrun Remarks: The last concept
paper submitted by Area was
Mav 2008.

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preoarino conceot oaoer budoets?

n yes Iruo X N/A Remarks: No papers
submitted for 2009-20 1 0.
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7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

f Yes Iruo X ruln Remarks: Area has no local
grants to report on.

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desiqnated alternate?

! Yes nruo X lrl¡l Remarks: This is handted by
GMU.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

tr Yes nruo Xvn Remarks: This is handled by
GMU.

10, Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of Þersonnel costs?

I yes nruo X ru¡n Remarks: This is handled by GMU.

1 1. Are quarterly progress reports fonryarded though
channels to GMU in accordance with the instructions
contained in the associated proiect MOU?

! Yes nruo X ruln Remarks: There are no act¡ve grants
that conespond to this item.

12. Are all requirements of the grant agreement and
MOU being met? ! Yes E trto x N/A Remarks: There are no active grants

that correspond to this item,

13. ls a final project r,eport being prepared in aceordance
with the funding agency and departmental
requirements upon the termination of the grant
proiect?

! Yes nruo X ruln Remarks: This is handled by GMU.

14, Does every invoice associated with a grant funded
project contain the project number and name? I Yes I t'to X rutn Remarks: This is handled by GMU.

15, Are all purchases of granhfunded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report. Form OTS-25?

n Yes X Irlo Xrun Remarks: This is handled by GMU.

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
resþective q rant ao reement?

f, Yes nuo Xrun Remarks This is handled by GMU.

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federa I authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budoet.

! Yes n ¡¡o Xrun Remarks: This is handled by GMU.
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18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

f, ves I t'¡o Xrun Remarks: This is handled by GMU.

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

n Yes nruo Xrun Remarks: This is handled by GMU.

20. Are grant funds being used for their intended
purpose? X Yes Iruo n r¡n Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundino aoencv?

n Yes nruo X ru¡n Remarks: This is handled by GMU.

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundino aqencv?

! ves nruo X rutn Remarks; This is handled by GMU.

23. Has GMU prepared an annual Management
Memorandum to be disseminated to allcommanders
soliciting participation in the Department's Highway
Safetv Proqram?

n Yes I tto I ruln Remarks.

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes n ¡¡o nrun Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

f Yes nruo I N/A Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

! yes nruo n ru¡n Remarks:
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Command:

Fresno
Division:

Centra
Chapter:

6
lnspected by:

Serqeánt R. DeCharnplain
Date:
12/15t2009

lnspectols Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.
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Command:

Fresno
urvtslon:

Central
Chapter:

6
lnspected by:

Serqeant R, DeChamplain
Date:
12115/2009

N/A - Beyond the upward notification initiated by this inspection, Area can not act.

ll Employee would like to discuss this report with
the reviewer,
(See HPM 9.'l , Chapter I for aopeal orocedures.)

DATE

tz/4 /a/
Ll Reviewer discussed this report with

employee
n Concur ! oo not concur

REVIEWER'S SIGNATURE DATE
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